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APPLICATION FOR EMPLOYMENT

	Position applied for:
Project Coordinator (Lone Parents, Poverty & Work)



	How did you hear
     
 FORMCHECKBOX 
 Web Site
 FORMCHECKBOX 
 Facebook
 FORMCHECKBOX 
 Twitter
 FORMCHECKBOX 
 Goodmoves
about the vacancy?
(Select at least one)

 FORMCHECKBOX 
 FVA Bulletin      FORMCHECKBOX 
 S1 Jobs                      
 FORMCHECKBOX 
 Other: Please specify



PERSONAL DETAILS (APPLICATIONS MUST BE TYPED)
	SURNAME:
	INITIALS:

	ADDRESS:

POSTCODE:
	DAY TEL:

EVENING TEL:

	E MAIL ADDRESS:


FURTHER / HIGHER EDUCATION

	DATE FROM 
	DATE TO
	UNIVERSITY OR COLLEGE ATTENDED
	QUALIFICATIONS OBTAINED STATING SUBJECT STUDIED AND LEVEL OF PASS

	
	
	
	


SECONDARY EDUCATION

	DATE FROM 
	DATE TO
	SCHOOL ATTENDED
	CERTIFICATES GAINED AND LEVEL OF PASS

	
	
	
	


MEMBERSHIP OF PROFESSIONAL BODIES

	DATE JOINED AND CLASS OF MEMBERSHIP
	ORGANISATION OR BODY

	
	


TRAINING

	NATURE OF TRAINING UNDERTAKEN
	PLACE OF TRAINING AND ANY QUALIFICATIONS / CERTIFICATES
	DATES

	
	
	


EMPLOYMENT HISTORY
PRESENT OR MOST RECENT EMPLOYER

	CURRENT EMPLOYER:
	JOB TITLE:

	ADDRESS:

POSTCODE:
	NOTICE REQUIREMENT:

REASON FOR LEAVING:

	DATE FROM:       
	TO:
	CURRENT SALARY:

	

	DESCRIPTION OF MAIN DUTIES AND RESPONSIBILITIES 

	


PREVIOUS APPOINTMENTS (PLEASE START WITH MOST RECENT AND INCLUDE ANY PERIODS NOT IN PAID EMPLOYMENT) 

	DATE FROM
	DATE TO
	NAME AND ADDRESS OF EMPLOYER
	POSITION HELD, DESCRIPTION 

OF DUTIES AND RESPONSIBILITIES
	REASON FOR LEAVING

	
	
	
	
	


SKILLS AND GENERAL INFORMATION
	Tell us why you are interested in this post, and why you think you are the right person for the role. (Approx 250 words.)



	

	Share your understanding of the challenges surrounding lone parents and work. (Approx 250 words.)



	


ADDITIONAL INFORMATION

	DO YOU HOLD A CURRENT UK DRIVERS LICENCE?
	Please delete as appropriate
YES / NO

	ARE YOU ELIGIBLE TO WORK IN THE UK?
	Please delete as appropriate
YES / NO


Self-Disclosure Form for Declaring Convictions – Scotland

The Rehabilitation of Offenders Act (Exclusions and Exceptions) (Scotland) (as amended)

The post that you have applied for requires a basic, standard or enhanced disclosure or is one where your normal duties include regulated work and requires a PVG disclosure in accordance with at least one of the following pieces of legislation:-

· Rehabilitation of Offenders Act 1974 (Exceptions) order 1975 (as amended)

· Exclusions and Exceptions (Scotland) Order 2013 (as amended)

· Protection of Vulnerable Groups (Scotland) Act 2007 (as amended)

· Police Act 1997 (as amended)

· Management of Offenders (Scotland) Act 2019

You are therefore required to disclose certain convictions or admonishments together with any other relevant non conviction information as detailed below.  Having a criminal record will not necessarily be a bar to working or volunteering with us.  We will consider any information disclosed fairly and in accordance with the requirements of Rehabilitation of Offenders Act 1974.

This guidance relates to convictions or admonishments in Scotland.  If you have any vetting information from England, Wales or Northern Ireland, you should refer to that country’s guidance on what to disclose. 

Data Protection Act 2018 and GDPR

The information given in this form will be treated in strict confidence.  When completed, the document contains sensitive personal data as defined by the Data Protection Act and GDPR which will be used only for the purpose it was requested and handled in accordance with the Act. 

Unspent Convictions and Relevant Spent Convictions

You must complete this section.

	Yes 
	

	No 
	


Do you have any unspent convictions or any 

relevant unspent convictions?
If you have marked Yes above, please request an additional form (Self-declaration Form) to be sent to you to fill in, detailing these convictions and, if invited for interview, bring it with you in a sealed envelope. This would only be opened should we offer you the position.
I certify that the information on this application form is correct to the best of my knowledge. I consent to Fife Gingerbread checking any information I am unable to verify personally. Should any information I submit prove to be false, inaccurate or misleading I understand my application will be disqualified and, if appointed, may lead to my dismissal. By submitting this application I confirm I have read, understood and agree to the ‘GDPR Privacy Notice for Job Applicants’ that is available on the vacancies page.
	SIGNED:

	DATE:



INFORMATION FOR ALL APPLICANTS

ASYLUM AND IMMIGRATION ACT 1996

The Asylum and Immigration Act 1996 makes it an offence to employ an individual who is subject to immigration control, and who does not have permission to reside in the UK and undertake the type of work for which they would be employed. All applicants for all posts at Fife Gingerbread, who are invited to interview are required to provide an appropriate document, which would validate their employment prior to or at the interview. 

An appropriate document may be one of the following:
· A document stating your name and National Insurance Number (issued by a previous employer, the Inland Revenue, the Benefits Agency, or the Employment Service
· A passport describing you as a British Citizen or having the right of abode or an entitlement to re-admission to Britain, or a letter from the Home Office to this effect. 
· A passport describing you as a British Dependant Territories Citizen, that status arising from your connection with Gibraltar. 
· A certificate of registration or a letter from the Home Office confirming naturalisation as a British citizen. 
· A birth certificate from the UK or the Republic of Ireland. 
· A passport or national identity card from a state which is party to the European Economic Area Agreement (EEAA), confirming that you are a national of that state (or a UK residence permit granted to you as a national of such a state). 
· A passport endorsed to show that the person named in it is: - exempt from immigration control, has indefinite or current leave to enter or remain in the UK, has no time limit on his or her stay, and is not precluded from taking the employment in question (or a letter issued by the Home Office confirming this). 
· A passport that confirms that you have the right to abode in the UK as a family member of a named EEAA national who is resident in the UK. 
· A letter issued by the Home Office indicating that the person named in it is a British citizen or has permission to take employment; a work permit or other approval to take employment issued by the Overseas Labour Service or the Department of Education and Employment. 

